AREA B SERVICE TEAM POSITIONS
— Summary of Duties, Skills & Sobriety Requirements
	Position
	Key Duties
	Key Skills & Qualities
	Suggested Sobriety Time

	Chairperson

	Chairs Area meetings; prepares agendas; ensures meetings run smoothly; facilitates discussion; represents Area; supports officers; upholds AA Traditions and Concepts; main contact for Area matters.
	Organised, impartial, approachable; strong leadership; clear communicator; manages time and order; knowledgeable about AA service; calm and diplomatic; maintains confidentiality.

	Minimum 3 years


	Secretary
	Records and distributes minutes; prepares agendas and notices; maintains contact lists and correspondence.
	Organised, reliable, detail-focused; strong written communication and computer skills; maintains confidentiality & anonymity.
	Minimum 2 years

	Treasurer
	Manages Area finances; receives and records contributions; pays approved expenses; provides regular financial reports.
	Honest, accountable, and transparent; bookkeeping and spreadsheet skills; timely and accurate reporting.
	Minimum 2 years

	Registrar
	Maintains accurate records of groups and GSRs; updates contact info with GSO; assists with mailings and GSR orientation.
	Methodical, detail-oriented, and accurate; competent with spreadsheets or databases; maintains confidentiality & anonymity.
	Minimum 2 years

	Webmaster & Online News Editor
	Maintains and updates the Area website and newsletter; posts meeting and event updates; upholds anonymity online.
	Basic web or content management skills; good writing and editing; awareness of online safety and AA Traditions.
	Minimum 2 years

	Delegate
	Represents Area at the General Service Conference; reports back; carries Area conscience; promotes service awareness.
	Broad understanding of AA Traditions, Concepts and General Service structure; humble, cooperative, clear communicator and good listener; mature and balanced.
	Minimum 5 years + previous Area Experience

	Alternate Delegate
	Supports and assists the Delegate; attends meetings; helps with workshops and orientations; fills in when needed.
	Same as Delegate—dependable, humble, and willing to learn; cooperative and good communicator.
	Minimum 2 years

	CSO Liaison
	Acts as communication link between Area and Central Service Office; shares reports and initiatives; promotes unity.
	Good communicator and diplomat; understanding of both Area and CSO roles; cooperative and approachable.
	Minimum 2 years

	Public Information & Professional Awareness Coordinator
	Coordinates outreach to the public and professionals; supports groups in PI/PA activities; safeguards anonymity; reports to Area.
	Confident communicator; tactful, professional, and organised; Understands “attraction not promotion.” And “cooperating with professionals”
	Minimum 2 years

	Treatment Facilities & Special Access Coordinator
	Coordinates AA meetings and literature in treatment facilities; supports accessibility for members with additional needs and those in remote communities; reports to Area.
	Confident communicator, reliable, compassionate, and organised; good communication and boundary awareness; inclusive mindset. Understands “attraction not promotion.” And “cooperating with professionals”
	Minimum 2 years

	Correctional Facilities Coordinator
	Coordinates meetings and literature in correctional institutions; liaises with authorities and volunteers; reports to Area.
	Confident communicator, responsible, patient, and discreet; understanding of correctional settings; reliable and respectful. Understands “attraction not promotion.” And “cooperating with professionals”
	Minimum 2 years

	ACTYPAA (ACT Young People in AA) Coordinator
	Encourages young members’ participation; coordinates ACTYPAA events; promotes unity across age groups.
	Enthusiastic, inclusive, and approachable; good communication and event organisation skills; team oriented.
	Minimum 2 years



